3ATBEP/IXKEHO
pILIEHHS] MICBKOT pajau

PETJIAMEHT
LeHTpy HATaHHS AAMIHICTPATUBHUX MOCJIYT Y MICTI
HoBorpoaiBka

3arajbHa YacTHHA

1. Ileit permaMeHT BH3HAYa€ MOPSAOK oprasizamii poboru LleHTpy HagaHHS
aJIMIHICTpaTUBHUX mTocayr y Micti HoBorpoaiBka (mami - 1meHTp), #oro
TEPUTOPIANBHUX MIAPO3ALIIB, BIAIAJCHUX POOOUUX MICIh aMIHICTPATOPIB, MOPSIIOK
A agMIHICTpaTOpiB IIEHTPY Ta 1iX B3aeMojii 13 cy0’ekTaMu HaJaHHS
aJMIHICTPATUBHUX MOCIYT.

2.V 1boMy perilaMeHTi TEPMIHU BKUBAIOTHCA Y 3HAUCHHI, HABEJICHOMY B 3aKOHI
VYkpainu “IIpo anmiHiCTpaTUBHI TOCTYTH .

3. HaganHs agMIHICTpaTUBHUX MOCIYT Y LIEHTP1 3AIMCHIOETCA 3 TOTPUMAHHIM
TaKUX IPUHIUIIB!

BEPXOBEHCTBA ITPaBa, y TOMY YUCJIl 3aKOHHOCTI Ta IOPUJANYHOI BUBHAYEHOCTI;
cTaOIBLHOCTI;

PIBHOCTI TIepe 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

OTIEPATUBHOCTI Ta CBOEYACHOCTI;

JOCTYITHOCTI 1H(hOpMAaIIii Tpo HAJaHHS aAMIHICTPATUBHUX MOCIYT;
3aXUINEHOCT] MEPCOHAIBHUX JIAHUX;

palioHaJbHOI MIHIMI3alli KUIBKOCTI JTOKYMEHTIB Ta NPOLUEAYpHUX i, IO
BHUMAararoThCsl A1l OTPUMaHHS aAMIHICTPATUBHUX MOCIYT;

HEyIepeHKEHOCTI Ta CIIPaBeIJINBOCTI;
JIOCTYITHOCTI Ta 3py4YHOCTI JJIs1 CyO’ €KTIB 3BEPHEHHS.

4. IeHTp y CBOIN IisIBHOCTI KepyeThcsi KOHCTUTYIlI€I0 Ta 3aKOHAMU Y KpaiHW,
aktamu [Ipesunenra Ykpainu 1 KaGinery MinHicTpiB YKpaiHu, akTaMU HEHTPaIbHUX
Ta MICHEBUX OpraHiB BHMKOHAaBYOi BJaJH, OpPraHiB MICLEBOIO CaMOBPSIyBaHHS,
MOJIOKEHHSAM PO LIEHTP Ta PErVIAMEHTOM LEHTPY.

Bumoru 10 npuMillieHHs1, B IKOMY PO3MIIly€ThCSI HEHTP

5. LleHTp po3Mily€eThCsl B IEHTPaAIbHIM YacTHHI MicTa a00 IHIIOMY 3pYYHOMY
JUTsl Cy0’ €KTIB 3BEPHEHHS MICIII 3 PO3BHHYTOIO TPAHCTIOPTHOIO 1HHOPACTPYKTYPOIO.
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Ha Bxoni no mpumimieHHst (Oy/aiBii) po3MIIIyIOThCSl BUBICKA 3 HailMEHYBaHHSAM
IEHTPY Ta Tabymuka 3 iHpOpMaIl€r0 PO HOro MICLE3HAXOKEHHS, rpadik poOdoTH
TOIILIO.

['padik poGOTH LIEHTPY, HOTO TEPUTOPIATBHUX M1IPO3IALTIB, BIITATICHUX pOOOUNX
MICI[b aJMIHICTPAaTOpPIB TAaKOro LEHTPY (B pasi iX YTBOpPEHHS) 3aTBEPIKY€ETHCS
OpraHoM, IO yTBOPWUB IIEHTP, 3 ypaxyBaHHSAM TOTPeOd CyO’€KTIB 3BEPHECHHS Ta
BIJINOBIJTHO /10 BUMOT 3akoHy Ykpainu “IIpo agMiHICTpaTUBHI OCTYTH .

Bxin 1o mpuMinieHb HEHTPY, SKHM Ma€ CXOJH, MOBHHEH OyTH 00JaIlTOBaHUM
MaHJyCOM Ta TOPYYHAMH 3 000X OOKIB JJi1 OCi0 3 IHBAJIIAHICTIO Ta I1HIIUX
MaJOMOOIIBHUX TPYN HACCICHHS, a TaK0X MICISIMHM JIJIT THMYAaCOBOTO PO3MIIIICHHS
IUTIYUX KOJISICOK.

Y mpuMilleHHl LIEHTPY OOJAIITOBYEThCS CaHITapHAa KIMHATa 3 ypaxyBaHHAM
noTped ocid 3 1HBANIIHICTIO, 30KpEMa THX, 110 MEPECYBAIOTHCS HA KPiC/Iax KOJICHUX,
Ta 1HITUX MAJIOMOOUTEHUX TPYT HACETICHHS.

Ha mpunerniit 10 neHTpy TepuTopii 00JaITOBYIOTHCS Micls JJIsi O€30IUIaTHO1
CTOSIHKM aBTOMOOUIBHOTO TPAHCIOPTY CyO’ €KTIB 3BEPHEHHS, 30KpeMa BIAMOBIIHO
MO3HAYEHl MiClsl JJIsi aBTOTPAHCHOPTHUX 3ac00iB, SKUMH KepylOTh (B SKHX
MePEeBO3ATHCSI) OCOOM 3  IHBANIJIHICTIO, Yy KUIBKOCTI, BH3HauYCHIN 3aKOHOM
VYkpainu “IIpo ocHOBHM coIliadbHOI 3aXUIIEHOCTI OCI0 3 1HBAJIAHICTIO B YKpaiHi”.
Bynisni, npuMillieHHS Ta CTOSHKHU IIEHTPY OOJAIITOBYIOTHCS 3 YpaxXyBaHHAM MOTPeO
0Ci10 3 THBAJIIIHICTIO Ta IHIIUX MAJIOMOOUILHUX TPy HACEJIEHHS 3TiAHO 3 BUMOTaMU
BIJIOBIJTHUX JIepKaBHUX OyAiBEIbHUX HOPM, CTaHIAPTIB 1 mpaBwi. Ha mpuiernux
BYJIMIISIX PO3MIIIYIOTECSA 1H(QOpMaNiiHI TaOMMYKH, HA SKUX 3a3HAYAETHCA MICLE
po3TanryBaHHs IIEHTPY.

6. [IpuMileHHs! HEHTPY NOAUIAETHCS HA BIAKPUTY Ta 3aKPUTY YACTHHH.

VY BiIKpUTIi YaCTUHI1 3/IIHCHIOETHCS IPUIOM, KOHCYJIbTYBAaHHS, IHPOPMYBaHHS Ta
o0CIyroByBaHHsI Cy0’ €KTIB 3BEpHEHHSI MpaliBHUKaMH LEHTpPY. Cy0’€KTH 3BEpHEHHS
MaloTh O€3NEPEIIKOAHUN JOCTYII JO TAKOT YaCTUHU LICHTPY.

Bigkpura yacTrHa BKIIOYAE:
CEKTOp IPUHOMY;

CEKTOp 1H(POPMYBaHHS;
CEKTOpP OYIKYBaHHS;

CEKTOpP 0OCITYyrOBYBaHHSI.

Bigkpura yacTuHa po3MIIIyEThCS Ha TepIIoMy ado Apyromy ImoBepci OyaiBii 3a
YMOBU CTBOPEHHSI HAJIG)KHUX YMOB I O€3MEPEelIKOAHOTO JOCTYIy i oci0 3
IHBAJTITHICTIO Ta IHIMUX MAJIOMOOUTEHUX TPYT HACEJICHHS /10 MPUMIIIECHb Oy iBIIi.

3akpuTa 4YacTWHA TNpU3HAUYEHA BUKIIOYHO JJII ONPALIOBAHHS JOKYMEHTIB,
NOILITH, HAJaHHS KOHCYJbTAIlll Ta 3/1HCHEHHS MONEpPEAHBOrO 3amucy cyO €KTIB
3BEPHEHHS Ha MPUHOM JI0 aJMIHICTPATOPiB 32 JTOMOMOTOI0 3aC001B TEIEKOMYHIKAITIi
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(TemedoHy, €NEKTPOHHOI MOIITH, IHIMMX 3ac00IB 3B’SI3KY), a TaKOX 30epeKeHHS
JIOKYMEHTIB, CIIPaB, KypHaJIiB 00JiKy/peecTparlii (pO3MIIIEHHS apXiBY).

Bxia 10 3aKpUTOi YaCTUHU LEHTPY Cy0’ €KTaM 3BepHEHHS 3a00POHAETHCS.

3akpuTa yacTMHA MOKE PO3MIIIYBATHUCA Ha IHIIMX TOBEpXax, HLK BIIKPHUTA
YaCTHUHA.

7. CexTop mpuiloMy OOJAIITOBYETHCS MPU BXOJl J0 MPUMIIICHHS LEHTPY. Y
HbOMY 3IIHCHIOEThCA 3arajbHe 1H(OOPMYBaHHS Ta KOHCYJIbTYBaHHsS CyO’ €KTIB
3BEPHEHHS 3 TUTaHb POOOTH LIEHTPY.

8. Cexrop iH(pOpMyBaHHS OOJIAIMNITOBYETHCS 3 METOI O3HAWMOMJICHHS Cy0’€KTIB
3BEpHEHHS 3 TIOPSIKOM Ta yMOBaMH HaJaHHs aMiHICTPATUBHHUX TOCIYT.

Y cekropi i1HGOpPMYBaHHS PO3MIIIYIOThCA 1H(MOpPMAaLIHI CTeHaAHW, Ta/abo
1H(dOopMaIiiiHI TepMIHAIA B 3pYYHOMY JJIS TIEPETIISAY MICII, 110 MICTSITh aKTyaJbHY,
BUYEPIHY 1HPOpMaLII0, HEOOX1IHY AJIA OAEpP>KaHHA aIMIHICTPATUBHUX MOCIIYT.

CexTop 1H(DOPMYBaHHS OOJIAIITOBYETHCS CTOJIAMH, CTIIBISMH, KOMIT IOTEPHOIO
TEXHIKOIO 3 BUIBHUM JIOCTYIIOM J10 [HTEpHETYy Ta 3a0e3MmeuyeThCsl KaHIEISIPChKUMU
TOBapamu JIJIs 3alIOBHEHHS Cy0’€KTaMU 3BEPHEHHSI HEOOX1JHUX JOKYMEHTIB.

JI71st BUCHOBIIEHHS Cy0’€KTaMU 3BEPHEHB 3ayBa)KE€Hb 1 MPOMO3ULINA HI0JI0 SKOCTI
HaJaHHS aAMIHICTPATUBHUX TMOCIYT TPHUMINICHHS, J€ PO3MIIIEHI CEKTOp
1H(OpMYyBaHHS LIEHTPY, TEPUTOPIATILHUAN MIAPO3/LT UEHTPY, BiAjlajgeHe podoue Micie
aJMiHICTpaTOpa, O0JAIITOBYIOTHCA BIAMOBIAHUMH 3ac00aMu (30KpeMa CKPUHBKOIO)
Ta/ab0 B HUX PO3MILIYETHCS B IOCTYITHOMY MICLI KHUT'A BIATYKIB 1 MPOMO3UIIH.

9. CekTop OUIKYBaHHS PO3MIILYETHCS B IPOCTOPOMY MPUMIILIEHH], TUIOMIA SIKOTO
BHU3HAYAETHCS 3aJ€KHO BIJI KUIBKOCTI OCI0, SIKI 3BEPTAIOTHCA JO LIEHTPY MPOTITOM
THSI, Ta OOJIAIITOBYETHCA CTOJIAaMH ISl OOPMIIEHHS IOKYMEHTIB Ta B JOCTATHIM
KUIBKOCT1 CTUIBLISIMH, KPiCJIaMH TOTIIO.

VY cexkTopi OYiKyBaHHS OOJAIITOBYIOTHCS MiCHs JUisi CyO’€KTIB 3BEpPHEHb B
KIJIBKOCT1 He MeHII Ik 20 MicCIIb;

CekTop OYiKyBaHHs y pa3l NOoTpedHr 00JagHY€e€ThCS aBTOMATU30BAHOK0 CUCTEMOIO
KEpyBaHHSA 4YEproro, CUCTEMOI0 3BYKOBOrO 1H(QOPMYBaHHA OCIO MOXMIIOTO BIKY Ta
THUX, I1I0 MAlOTh BaJIU 30DY.

VY npuMIlieHHSAX HEHTPY, HOTO TePUTOpIaTbHUX MIAPO3IIIB, Y TPUMIIICHHSX, 1€
poO3MiIlieH] BiJaieHl poOoul Miclisl aJMIHICTPATOPiB, CTBOPIOIOTHCS YMOBHU LIS
oriatu Cy0’€KTaMH 3BEPHEHBb aJMIHICTPATHUBHOTO 300py (30Kpema, pO3MINTYIOThCS
OankomaTH, mIaTDKHI TepMmiHamu (y Tomy uwmcii POS-tepminamm, mporpamHo-
TE€XHIYHI KOMIUJIEKCH CaMOOOCTyTOBYBaHHS).

10. Cektop o0OCIyroByBaHHsSi MOBMHEH OYTH YTBOPEHUU 3a MPUHLIHUIIOM
BIJIKPDUTOCTI PO3MILIEHHSI pOOOUHX Miclib. /{7151 BUAKOTO 00CIyroByBaHHS Cy0’ €KTIB
3BEpHEHb POOOYI MICIS aJMIHICTPATOPIB MOXKYTh PO3MOAUISATHCS 3a HPUHIUIIOM
npuiiomy 1 Bugadi JokymeHTiB. KoxkHe poOoue Micuie IS mpuiioMy cyO’€KTIiB



3BEpHEHHS TTOBUHHO MaTH 1H(QOpMaIliiiHy TabIuuKy 13 3a3HAYCHHSIM HOMEpPa TaKOTro
MICIISI, TIPi3BHIIIA, IMEHI, IT0 OATHKOBI Ta TIOCAIX aAMiHICTpaTOpa IIEHTPY.

11. TIlnmoma cekTopiB oOu4ikyBaHHS Ta OOCIYrOBYBaHHS ILIEHTPY, HOTO
TEPUTOPIATBLHOTO MIAPO3ALTY Ta MPUMIIIEHHS, J€ PO3MIIIECHO BijjgalieHe poboue
MiCIle aJIMiIHICTpaTopa, MOBHHHA OyTH JOCTATHHOIO NJIsl 3a0€3MEUYECHHS 3PYyYHUX Ta
KOM(pOPTHUX YMOB Ui NMpUHOMY CyO’€KTiB 3BEpPHEHHSA 1 pOOOTH aJAMiHICTPATOPIB
LEHTPY.

3aranpHa IJIOIA CEKTOPIB OUIKYBAaHHS Ta OOCIYrOBYBaHHS CTAHOBUTH HE MEHII
sk 70 KB. METpIB;

12. Ha indopmamiitHux crenmaax ado iHGOpMaIliiHUX TepMiHalax pPO3MIIIY€EThCS
iH(opMairis, 30kpema, mpo:

HallMEHYBaHHA IEHTPY, HOT0 MICLE3HAXO/KEHHS Ta MICIIe3HAXOKEHHS HOoro
TEPUTOPIATBbHUX MIAPO3ALIIB, BIAJAATIEHUX POOOUYHX MICIb aIMIHICTPATOPIB (B pasi ix
YTBOPEHHsI), HOMepu TeledoHiB Uil JOBIIOK, (akcy, azapecy BeO-cailrty,
€JIEKTPOHHO] ITOLITH;

rpadik pobOTH LIEHTPY, HOTO TEPUTOPIATBHUX MIAPO3ILIIB, BIIAAICHUX POOOUHMX
MICIIb aJIMIHICTpaTOpiB (B pasi iX yTBOpeHHs) (MPUHOMHI JHI Ta TOJWHU, BUXIJHI
JUH1);

NepesiKk aaMIHICTPAaTUBHHUX IIOCHYT, SKI HAJalTbCd Yepe3 LEHTp, Horo
TEpUTOpIaJIbHI MIAPO3AUIM, BlIAaJIeH] poOodl Micls aaMiHICTpaTtopiB (B pasl ix
YTBOPEHHSI ), Ta BIAMOBIAHI 1H(GOpMALiiHI KAPTKHU aIMIHICTPATUBHUX MOCIIYT;

CTPOKH HaJIaHHA aIMIHICTPATUBHUX MOCIIYT;

OJIaHKM 3asiB Ta IHIIUX JOKYMEHTIB, HEOOXIAHUX JJI 3BEPHEHHS 32 OTPUMAHHIM
aJIMIHICTPATUBHUX MOCIYT, a TAKOX 3Pa3KU iX 3alI0BHECHHS,

IJIATLKHI PEKBIZUTH JIJIS OTUIATH TUIATHUX aMIHICTPATUBHUX MOCIYT;
CYITyTHI MTOCIIYTH, K1 HAJAIOThCA B MPUMIILLIEHHI LEHTPY;

npi3BUILE, 1M s, IO O0ATHKOBI KEpIBHUKA LIEHTPY, KOHTAKTHI TEIE(POHH, aapecy
€JIEKTPOHHOI TOIITH;

KOpUCTYyBaHHS 1HQopMaliiiHuMu TepmiHaiamu (y pasi iX HasiBHOCTI);

KOPUCTYBaHHS aBTOMAaTHU30BAaHOIO CHUCTEMOIO KepyBaHHA uyeproro (y pasi ii
HAsSIBHOCTI);

MIOJIOKEHHS IIPO LEHTD;
pErJiaMeHT LIEHTpY;

rpadik mnpuiomMy CcyO’€KTIB 3BEpHEHHS IOCAJOBUMHU OCOOaMU OpraHy, IO
YTBOPHUB LIEHTP (Y pa3l MPOBEACHHS TaKOTO NMPUHOMY B MPUMILIEHHAX ILIEHTPY, HOr0
TEPUTOPIATIBHUX MIAPO3ALIIB, y NPUMIIIEHHAX, J€ PO3MIIIEHI BiajaieHl podoul
MICIISl aAMIHICTPATOPIiB).



13. Tlepenik aaMiHICTpAaTUBHUX IOCIYT, SIKI HAJAIOThCS uepe3 IIeHTp, HOro
TepUTOpiaibHI MIAPO3ALIN, BiAjgaleHl poOoul MicHs aaMIHICTpaTopiB (B pasl ix
YTBOPEHHS), MMOBUHEH PO3MIIYBATHCS Y JOCTYIMHOMY Ta 3pYYHOMY JJis CyO €KTIiB
3BEpHEHHS MICIl, Yy TOMYy 4HCIl Ha iHdopMmaliiiHoMy TepMiHam (y pas3l Horo
HAssBHOCT1). AJMIHICTpATHBHI TOCIYTHM B TEPEIiKy TPYIYIOThCA 3a MOJCIUIIO
JKUTTEBUX CHUTyallli CyO0’€KTiB 3BEpHEHHs Ta/abo cdepamMu MPaBOBIIHOCUH
(3aKOHOJABCTBA), Ta/ab0 Cy0’eKTaMU HaJlaHHS aJIMiHICTPATUBHUX MOCIYT.

[lepenik anMiHICTpaTMBHHX TMOCIYT, SKI HAJalOThCS dYepe3 TEepUTOpilaibHi
HiAPO3IUTH [EHTPY, BiAmaiaeHi podoul Miclig aaMiHICTpaTopiB (y pasi iX yTBOPEHHS),
3aTBEP/KYETbCA OpPraHOM, IIO0 YTBOPHUB LEHTP, 3 YpaxyBaHHSIM MOTpeO CyO’€KTIiB
3BEpHEHHSI.

14. brnanku 3asB, HEOOXiJHI [JI1 3aMOBJICHHS aJIMIHICTPAaTUBHUX IOCIYT,
PO3MIIIYIOTBCS Ha CTEHJax-HaKOMMYyBayax a0o cTeiakaxX 13 BUIBHUM JIOCTYIIOM JO
HUX Cy0’€KTIB 3BEpHEHHs a00 Ha BeO-caiiTi HeHTpy (BeO-caliTi oprasy, 10 YyTBOPUB
IIEHT).

15. OcobaM 3 IHBaNIJHICTIO Ta IHIIMUM MaJOMOOUIBHHUM TIpylaM HaceJIeHHs
3a0e3neuyeThCsl BUIBHMI AocTyn 10 1H(opmarllli, 3a3Ha4eHOi B LIOMY pPO3JLIL,
IUIIXOM PO3MIIIEHHs OyKIIeTiB, 1H(OpMAIlIHHUX JHUCTIB Ha CTEHJaX, I1HIIMX
HEOOXITHUX MaTtepiajiB, HaJpyKoBaHux Impudrom bpaiins. YV pasi MOXKIMBOCTI Ha
iHQopMaIIiHUX ~ TepMiHaIaxX  pO3MINIYyeThCA  rosiocoBa  1HQopmaiis  Ta
BiJleoiH(pOpMaITis, a TaKOXK 3TIHCHIOETbCS 1HGOPMYBAaHHS B 1HIIMM crociO, KU €
3pY4YHHUM ISl OCi0 3 1HBaJIHICTIO, 30KpeMa OCi0 3 MOPYUIEHHSMHU CIIyXy, 30py, Ta
THIITUX MAJOMOOUIBHUX TPy HACEICHHS.

Jlns 3a0e3nedyeHHs] HaJaHHS aJMIHICTPATUBHUX MOCIYT CyO’€KTaM 3BEpHEHHS,
Kl € TIIyXUMH, HIMUMH a00 TJIIYXOHIMHUMH, O pOOOTH LIEHTPY MOXKE 3alydaTucs
IEPEKIIaaay KEeCTOBOI MOBH.

16. Ha ocHOBI y3ro/pkKeHHX PIllIEHb 13 Cy0’€KTaMu HaJlaHHS aaMIHICTPATUBHUX
MOCJIYT y poOOTI HEHTPY MOXKYTh OpaTh y4acTh MPEICTABHUKU CYO’€KTIB HaJaHHS
aJMIHICTPaTUBHUX MOCTYT AJI1 HaJlaHHS KOHCYJbTALli}.

IndopmaniiiHa Ta TEXHOJIOTIYHA KAPTKHM AAMIHICTPATHUBHUX MOCJIYT

17. Opran, 1mo yTBOPHUB IIEHTP, a TaKOX KEPIBHUK IEHTPY MOXXYTh BHOCUTH
Ccy0’€KTOBl HaAJaHHS aJMIHICTPATUBHOI IMOCIYTH MPOIO3HINi 00 HEOOX1THOCTI
BHECEHHsI 3MIH JI0 3aTBEp/DKEHUX 1HGOPMAIIMHMX Ta TEXHOJOTIYHUX KapTOK
aJMIHICTPATUBHUX MOCHYT (Y TOMY YHCII JJI1 JOKYMEHTIB JI03BUIBHOTO XapaKTepy Y
chepi rocrno1apChKoi AiSITBHOCTI).

18. V pa3si BHeCeHHs 3MiH J0 3aKOHOJABCTBa II0J0 HaJaHHS aJAMIHICTPATHUBHOI
MOCJIYTH CyO’€KT ii HaJlaHHsI CBOEYACHO 1H(POPMYE MPO 1€ OpraH, U0 YTBOPUB LEHTD,
a TaKoXX KEpiBHUKA IIEHTPY, TrOTyE€ TMPOMO3MIi II0JA0 BHECEHHS 3MIH 0
1H(popMaIiiHuX Ta/abo TEXHOJOTIYHUX KapTOK 3T1IHO 13 3aKOHO/IaBCTBOM.



Pob6oTra indopmaniiiHOro miagpo3aisty HueHTpy

19. Jlns HagaHHS JONOMOTH CyO’€KTaM 3BEpHEHHS Yy KOPHUCTYBaHHI
iHpOpMaIIHHUMU TepMiHAJIaM{ Ta aBTOMAaTH30BaHOIO CHCTEMOIO KEpYyBaHHS UYepProro
(y pasi iX HasSBHOCTI1), KOHCYJbTYBaHHsS 13 3arajlbHUX IUTaHb OpraHizaiii poOoTu
IEHTPY Ta MOPSAKY MPUAOMY CyO’ €KTIB 3BEpPHECHHS Y IIEHTPI MOXKE YTBOPIOBATHUCS
1HOpMaIITHUHN TT1IPO3 I

[ndopmamiitHui MiaAPO3/71T HEHTPY TAKOXK:

iHQOpMye 3a YCHHM KIIONOTaHHSIM CyO’€KTa 3BEPHEHHS IIPO HAJICKHICTh
MOPYIICHOTO HAM MHUTAHHS 10 KOMIIETEHITIT IEHTPY;

KOHCYJIbTYE  CyO0’€KTIB 3BEpHEHHS IIOJ0 TOPSAKY BHECEHHS  IUIaTd
(amMiHICTPaTUBHOTO 300pY) 3a HaJaHHS IJIATHUX aaMIHICTPAaTUBHUX MOCIYT, HaJa€
1H(opMaIIito PO TIATHKHI PEKBIZUTH JJIS CIUIATH aJIMiHICTPATUBHOTO 300pY;

HaJae 1HIIY 1H(OpMaIliio Ta JOMOMOrY, 10 HEOOX1IHI Cy0’€KTaM 3BEPHEHHS /10
IPUIOMY iX aIMIHICTPATOPOM.

20. Opran, mo YTBOPUB IIEHTP, CTBOPIOE Ta 3abe3mnedye poOOTy BeO-callTy
HEHTPY a00 OKPEMOro po3/ILIy Ha CBOEMY BeO-CalTi, € pO3MIlLy€eThCs 1H(popMaIllis,
3a3HayeHa B MyHKTI 12 mporo IlpumipHOro perinamMeHTy, a TaKoXX BIAOMOCTI IpO
MICLIE PO3TallyBaHHA ULEHTPY (MOro TepUTOplaIbHUX MIIPO3ALIIB, BiIJAIECHUX
poOoYMX MiCllb aJMIHICTPAaTOpiB (B pa3l iX YTBOPEHHSA), HAWOIMKYI 3YNUHKH
rPOMAJICBKOT0 TPAHCIOPTY, MM 13HI IUIAXH, MICUA MapKyBaHHS, 1HIIA KOPUCHA IS
CyO’€KTIB 3BEpHEHHS 1H(OpMaIIis.

21. Indopmarrisi, sxka po3MIILye€ThCsl B MPUMIIICHHI IEHTPY (B TOMY YHCII Ha
iHopMaIiiHUX TepMiHalaX) Ta Ha BeO-calTi, MOBUMHHA OYTH AaKTyaJbHOKO 1
BUYEPITHOIO.

Indopmaniss Ha BeO-caliTi 1EHTPY Mae OyTH 3pydHOIO Il TOIIYKY Ta
KOITIFOBaHHSI.

22. Cy0’exTtaM 3BEpHEHHS, SIKI 3BEPHYJIUCS O LEHTPY (MOro TepUTOpIaIbHUX
MIIPO3ILIIB, IO aAMIHICTPATOPIB, IO MPAIIOIOTh HA BIIIAJICHUX POOOUYHX MICISX, 3
BUKOPUCTAHHSAM 3ac00IB TEJIEKOMYHIKAIIWHOTO 3B’SI3KYy (TenedoHy, €IeKTPOHHOI
NOIITH, 1HIIMX 3ac001B 3B’A3KY), 3a0€3MeuyeTbcs MOMIIMBICTE OTPUMAHHS
iH(popMarllli npo HaAaHHS aaMIHICTPATUBHHUX IMOCIYr y CHOCIO, 110 aHaJOTIYHUUN
croco0y 3BepHEHHS, 00 B IHIINN BUOpaHHl Cy0’ €KTOM 3BEpHEHHS CIOCI0.

KepyBanHs 4eprow B neHTpi

23. 3 wmeTor0 3a0e3NeyeHHs 3PY4YHOCTI Ta OMNEPAaTUBHOCTI OOCIYrOBYBaHHS
CyO’€KTIB 3BEpHEHHS y MEHTpi (Moro TepuTopiadbHUX MIAPO3AUIAX, HAa BiIJATICHUX
poOOUMX MICIISIX aIMIHICTPATOPIB) B)KUBAIOTHCS 3aXOH JIJIsl 3aI00ITaHHS YTBOPEHHIO
4yepru, a y pasi il yTBOpPEeHHs - JJIsl KepYBaHHS Y€Proro.

24. YV pa3l 3anpoBaKEHHS aBTOMATHM30BAHOI CHUCTEMU KEpYBaHHS 4YEProro
CyO’€KT 3BEpHEHHS [JIs MNPUUOMY aIMIHICTPATOPOM LEHTPY PEECTPYETHCS 3a
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JIOTIOMOTOI0 TepMiHaja B TakKiid CHUCTEMi, OTPUMY€E BIAMOBITHUI HOMEp Yy dep3i Ta
OUikye Ha TMpUHOM. ABTOMAaTH30BaHa CHCTEMa KEpPyBaHHSI YEpProl MOXKe
nepeadayaTu MEepCcoHipIKOBAHY peeCTparito cy0’ekTa 3BepHEHHS (13 3a3HAYCHHSIM
Joro mpi3BHIA Ta IMEH1).

25. Y 1mentpi, WOro TEpPUTOpIaTbHUX MAPO3/iiaX, Ha BIIJAICHHX POOOYHMX
MICIISIX ~QJMIHICTPAaTOPiB, MOXKE 3IIMCHIOBATUCS TIOMEpPEAHId 3amuc CyO’ €KTiB
3BEpHEHHS Ha MPHUIOM 10 aJMiHICTpaTopa Ha BU3HAYeHy AaTy Ta 4ac. [lomepenHii
3aliC MOKE 3MIACHIOBATHCA IUISIXOM OCOOMCTOTO 3BEPHEHHS 10 LIEHTpPY, HOro
TEPUTOPIANIBHUX  MIAPO3AUTIB, aaMIHICTPATOpPIB LEHTPY, ULI0 TMPALIOTh Ha
BIITAJICHUX POOOYMX MICIAX, 3 BHUKOPHUCTAHHIM TeIe(POHHOTO 3B’s3KYy Ta/abo
CJICKTPOHHOT peecTparlii Ha BeO-caiiTi HeHTpYy (CTOPIHKM Ha BeO-calTi OpraHy, IO
yTBOpUB I1eHTp). [IpuiioM cy0’€kTiB 3BEpHEHHS, SKI 3apeECTPYBAIUCS IUIIXOM
MIOTIEPEIHBOTO 3aIUCY, 3IACHIOETHCS Y BU3HAUCH1 KEPIBHUKOM LIEHTPY TOJUHH.

26. LlenTp MOke 311CHIOBAaTH KEPYBaHHS YEProro B IHIIUH CIOCIO, FapaHTyIOun
JIOTPUMAaHHSI IPUHIIUAITY PIBHOCTI CY0’€KTIB 3BEpHEHHS.

IIpuiiHATTA 3as1BU TAa IHIINX JOKYMEHTIB y HEHTPI

27. TlpuitHaTTs BiO CyO’€KTa 3BEpPHEHHS 3asfBH Ta IHIIUX JOKYMEHTIB,
HEOOXITHUX IS HaJaHHS aJMIHICTPATUBHOI MOCHYrH (Jami - BXIJHUM MakKeT
JIOKYMEHTIB), Ta TIOBEPHEHHS JIOKYMEHTIB 3 pe3yJIbTaTOM HaJIaHHS aJMIHICTPaTUBHOI
MOCJIYTH (a1l - BUX1THUM MaKeT JOKYMEHTIB) 3/1HCHIOETHCSI BUKIIFOUHO B LIEHTP1 200
HOro TepUTOpIAIbHUX MiAPO3AiIaxX, BIAJATCHUX POOOUUX MICISX aJIMIHICTpaTOpiB (B
pasi iX yTBOpEHHS).

[TpuitHATTSA 3as1B AJI1 OTPUMAaHHS aAMIHICTPATUBHUX MOCIYT BiJ (pi3MYHUX OCI0, Yy
TOMY YUCII (PI3UYHUX OCIO - MIAMPHUEMIIIB, 3IHCHIOETHCS HE3AJICKHO BiJ] peecTpaiii
iX MICLS MTPOKMUBAHHS, KPIM BUIAJIKIB, EpeI0aYeHUX 3aKOHOM.

3asBH BiJ IOPUIUIHUX OCIO MPUHMAIOTHCS 3a MICIIE3HAXO/KCHHSIM TaKUX 0Ci0
ab0 y BHUMaaKax, nepeadadyeHruX 3aKOHOM, 32 MICLUEM MPOBAHKEHHS IISJIBHOCTI a0o
MICIIE3HAXOKEHHSIM BIAIIOBIIHUX 00’ €KTIB, IKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

28. IlpuiiHATTS Bix CyO’€KTIB TOCIOJAPIOBAHHS 3asiBU MPO BUAAYY JOKYMEHTIB
JIO3BUTBHOTO XapakTepy Ta JOKYMEHTIB, IO JOJAIOThCS A0 Hel, Jexiaparii
BIIMOBITHOCTI MaTepiaJIbHO-TEXHIYHOI 0a3W BHMOTaM 3aKOHOJABCTBa, BHJAya
(mepeodopmIIeHHS, aHYJIOBaHHS) JIOKYMEHTIB JO3BUIBHOTO XapakTepy, Kl
odopMIIeH1 JO3BUILHUMH OpPTaHAMH, Ta 3aPEECTPOBAHUX JACKIIApaIliil 31HCHIOIOTHCA
BiAMoBiAHO 10 3akoHy Ykpainu “TIpo mo3BinbHY cuctemy y cdepi rocmoaapchbkoi
IISUTBHOCTI .

29. Cy0’€eKT 3BEpHEHHSI Ma€ MPaBO MOJATH BXIAHHUI MAaKET TOKYMEHTIB y LIEHTPI
(foro TepuTOpiadbHOMY MIiAPO3/LII, BiAJaJI€HOMY poOOYOMY MICIll aaMIHICTpaTOpa
(B pa3l iX yTBOPEHHs) OCOOMCTO, Yepe3 Mpe/ICTABHUKA (3aKOHHOTO MPE/ICTABHUKA),
HaJICIaTH MOro MomTor (PEeKOMEHAOBAHUM JHMCTOM 3 OMMCOM BKJIAJEHHS) abo y
BUIAJIKaX, MEepea0aYeHnX 3aKOHOM, 3a JOTIOMOTOK0 3aCO0IB TEJIEKOMYHIKAIIHOTO
3B’ SI3KY.
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3asiBa A7 OTPUMAHHA aJMIHICTPATUBHOI TMOCIYTM B €JIEKTPOHHINA (dopMi
MOJIa€ThCs dYepe3 €auHMA Jep)KaBHUN TOPTA aaMIiHICTPATUBHHUX IOCIYT, Y TOMY
YUCJIl 4Yepe3 IHTErpoBaHI 3 HUM 1HGOpPMAIlHI CHCTEMH JIep)KaBHUX OpPraHiB Ta
OpraHiB MiCIIEBOT'O CAMOBPSTyBaHHS.

30. ¥V pa3i koiu BXIOJHUN TMaKeT JIOKyMEHTIB IMOJA€THCS MPEICTaBHUKOM
(3aKOHHUM MPEICTaBHUKOM) CyO’€KTa 3BEPHEHHS, NPE ABIAIOTHCA TOKYMEHTH, L0
HOCBIIYYIOTh 0COOY NMPEACTaBHUKA TA 3aCBIAUYIOTh HOIO TOBHOBAKEHHSI.

31. AnMiHICTpaTOp IIEHTPY TMEpeBIpsA€ BIAMOBIHICT, BXIJHOTO IaKeTa
JOKYMEHTIB 1H(QOpMAIIHHIA KapTIll aaMIHICTPAaTHUBHOI IOCIYTd, y pa3l MoTpeou
HaJlae€ JO0ToMOry Cy0’€KTOB1 3BEpHEHHS B 3allOBHEHHI OJjlaHKa 3asBU. Y pasl KOJH
Cy0’€KT 3BEpPHEHHS MPHUIYCTUBCA HETOYHOCTEH ab00 MOMMJIKM IIiJ] Yac 3allOBHEHHS
OJlaHKa 3asBM, aJMIHICTPATOp IMOBIAOMIIAE CyO’€KTOBI 3BEpPHEHHS IPO BIAIMOBIIHI
HEJOJIKU Ta HaJa€ HeOOX1HY JOMOMOTrY B iX YCYHEHHI.

33. AaMiHICTpaTop LEHTPY CKJIAJIa€ OMUC BXIJHOTO MAKETa IOKYMEHTIB, Y SIKOMY
3a3Ha4yaroThes 1H(OpMaIs Npo 3asBy Ta NEPENiK JOKYMEHTIB, MOJAHUX CYyO €KTOM
3BEpHEHHsI JI0 HEel, Y IBOX NMpUMIpHUKax (101aTok Nel)

34. Cy0’ekTOBI 3BEpHEHHS HAA€TbCAd TPUMIPHUK OIKUCY BXIJHOTO TaKeTa
JOKYMEHTIB 3a TIAMKACOM 1 3 IPOCTaBJIEHHSIM IIeYaTKH (IITamIia) BiJMOBIIHOTO
aJIMiHICTpaTOopa IEHTPY, a TAKOXK BIAMITKY MPO ATy Ta yac Horo ckiaaeHHs. Jpyruit
MPUMIPHUK OMKCY BXI1JHOTO MAaKeTa JTIOKYMEHTIB 30€pIracThCsi B MaTepiajiax CIpaBH,
a y pasi 3I1MCHEHHS B ILIEHTPl1 E€JIEKTPOHHOTO JIOKYMEHTOOOITY - B €JIEKTPOHHIM

dbopmi.

35. AnMiHICTpaTop UEHTPY MiJ 4ac OTPUMAHHS BXIJHOTO IMaKeTa JOKYMEHTIB
3000B’s13aHUN 3°sICyBaTH NPUUHATHUN g Ccy0’€kTa 3BEpHEHHS CHocid #oro
MOBIJJOMJICHHS TIPO pe3yJIbTaT HAaJIaHHS aJMIHICTPATUBHOI MOCIYTH, a TAKOXK OakaHe
MicIle OTpUMaHHs 0(OPMIICHOTO Pe3yJIbTaTy HaJlaHHS aMIHICTPATUBHOI TOCIYTH (B
HEHTPl, HWOTO TEPUTOPIAIbHOMY MIIPO3LUT, BIIJAJICHOMY pOOOYOMY  MiCIIl
aaMmiHicTpatopa (B pasi iX yTBOpeHHs), cmoci® mepenadi cy0’€KTOBI 3BEPHEHHS
BUXIJTHOTO  TakeTa JOKyMEHTIB (ocoOucto, 3acobamMu  moOmToBOro  ado
TEJEKOMYHIKAILIIHOTO 3B’ 43Ky YU B 1HIIMI BUOpaHuil cy0’€KTOM 3BEpHEHHS C1oci0),
PO 110 3a3HAYAETHCA B OINMUCI BXIAHOTO MakeTa JOKYMEHTIB Yy MamnepoBiid Ta/abo
CJIIEKTPOHHIN popmi.

36. AnMiHICTpaTOp LEHTPY 3AIMCHIOE PEECTpAIlil0 BXIJHOTO MaKeTa JOKYMEHTIB
IUIIXOM BHECEHHS JIaHMX JI0 JKypHaIly peecTpailii (y namnepoBiii Ta/abo eneKTpoHHIN
dbopmi)(momarok Ne2). ITicias BHECEHHS JaHUX CIIPaBi IPUCBOIOETHCS HOMED, 3a SIKUM
3MIACHIOEThCS 11 11eHTUdIKalid Ta SKUM (PiKCyeTbcs Ha OJaHKy 3asiBH 1 B OINMCI
BXI1JTHOTO ITaKeTa JOKYMEHTIB.

Peectpariiss Ta 00JIK 3adB, BXIAHMX IMAaKETIB JOKYMEHTIB Ta O(OPMIICHHX
pe3ynbTaTiB HaJaHHS aaMIHICTPATUBHUX MOCIYT Yy LEHTPi, HOro TepuTOpiaibHOMY
MIIPO3LI1 Ta Ha BiIJaJEHOMY poOOYOMY MICI aJMIHICTpaTopa MOXE BECTHUCS
LEHTPaII30BaHO (30KpeMa MUITXOM 3alPOBA/KEHHSI €JIEKTPOHHOIO IOKYMEHTOO0OITY)



abo OKpeMO B IIEHTpl, HOro TEpUTOpIaJbHOMY MIAPO3ALI Ta Ha BIIAAICHOMY
poOovoMy MicCIll aamiHICTpaTopa.

37. YV pa3i KoM BXIJIHMM TaKeT JOKYMEHTIB OTpUMaHO 3aco0aMu IOIITOBOTO
3B’SI3KY 1 BIH HE MICTUTh 1HGOpMAIli PO NPUUHATHUN IJIsI CyO’€KTa 3BEpPHEHHS
croci6 MOoro TmMOBIJOMIICHHS, aJAMIHICTpaTOp IIEHTPY HE TMi3HIIIE HACTYIMHOIO
pobodoro AHS HajcuiIae cy0’€KTOBI 3BEPHEHHsI OMHUC BXITHOTO IMMAaKETa JTOKYMEHTIB
CJIEKTPOHHOIO MOIMTOI (Ta/ab0 HOTO BIJCKAHOBAHY KOINIO) UM 1HITUMH 3aco0aMu
TEJIEKOMYHIKAIIITHOTO 3B’ 513Ky 400 MOIITOBUM BiIIPaBICHHSIM.

38. Ilicma peectpariii BXITHOTO IakeTa JOKYMEHTIB aJMIHICTpaTOp LEHTPY
dbopmye cipaBy y nanepoBiii Ta/abo eneKTpoHHi# (hopMi Ta B pa3i MOTpeOH 3a1MCHIOE
il KommiroBaHHS Ta/ab0 CKaHyBaHHSI.

39. Indopmariiro mpo BYMHEHI [Iii aAMIHICTPATOP LIEHTPY BHOCHUTH JO JHCTA MPO
MIPOXO/IKEHHS CIPaBHU y ManepoBiil Ta/abo enekTpoHH1k Gopmi (KpiM BUIAJIKIB, KOJIH
aJAMIHICTpaTOop € Ccy0’€KTOM HaJaHHSA aAMIHICTpaTHUBHOI mociayru). Jluct mpo
MPOXOJKEHHS CIPaBU TaKOX MICTUTh BIJJOMOCTI MPO MOCIIAOBHICTH Al (€TarmiB),
HEOOXITHUX JUIsl HAJaHHS AaIMIHICTPAaTUBHOI MOCIYTH, Ta 3aly4eHHX CYO’ €KTIB
HaJIaHHS aJIMIHICTPATUBHUX MOCIyT(J101aTOK Ne3).

OnpaumoBaHHs clipaBu (BXiTHOI0 MaKeTa JOKYMEHTIB)

40. Ilicns BuMHeHHs AiH, mepeabadeHux myHkTamu 27-39 nporo [IpumipHoro
peryiaMeHTy, aJMIHICTpaTop IEHTPY 3000B’S3aHUM HEBIIKIAIHO, aje He IMI3HIIIe
HACTYIHOTO po00oYOro AHS 3 ypaxyBaHHSM Tpadika poOOTH CyO’€KTa HaJaHHS
aJMIHICTPATUBHOI TOCIYTH, HajicnaTu (TepenaTtd) BXIJHUNA MaKeT JOKYMEHTIB
Cy0’€KTOBI HaJlaHHS aJIMIHICTPATUBHOI MOCIYTH, JO KOMIETEHII] SKOT0 HAJICKHUTh
MUTAHHS TPUUHSTTS PIIICHHS y CHOpaBi, MPO IO POOUTHCS BIAMITKA B JIMCTI PO
MPOXO/KEHHS CIpaBH 13 3a3HAUYCHHSIM 4Yacy, JaTH Ta HaliMEHyBaHHS Cy0O’ €KTa
HaJlaHHSI aMIHICTPATUBHOI MOCIYTH, JO0 SIKOrO 1i HAAICIaHO, Ta MPOCTABJICHHSIM
nevyaTky (ITaMmna) aaMiHicTpaTopa, Mo MepeaaB BiAMOBIAHI JOKYMEHTH.

41. Ilepenaua cnpaB y manepoBii ¢opMi BiJl HEHTPY (MOro TEpUTOPIATIBHOIO
M1IPO3ALTY, BIAAaTIEHOTO poOOUYOTo MICIs aamiHicTpaTopa (B pasi iX YTBOPEHHS) 10
cy0’exkTa HaJaHHS AaAMIHICTPATUBHOI TMOCIHYTd 3MIMCHIOETHCS B  TOPSIKY,
BU3HAYCHOMY OpPraHOM, 1[0 YTBOPUB IIEHTP, aJie HE MEHIIIE HIK OJUH pa3 MPOTATOM
poOOYOro [HS, NUIAXOM OTPUMAHHS CIIpaB IMPEACTABHUKOM CyO’€KTa HaJIaHHS
aMIHICTPATHBHOI TOCIYTH ab0 iX JIOCTaBKM TMpaIliBHUKOM IIEHTPY, HaJACHIaHHS
BiJICKAHOBaHUX JIOKYMEHTIB 3 BUKOPUCTAHHIM 3aC001B TEICKOMYHIKAIIIHOTO 3B’ SI3KY
a00 B IHILKHI C1OCI0.

42. Tlicnga oTpuMaHHSI CIpaBU CyO’€KT HaJaHHS aJAMIHICTPATHUBHOI MOCIYTd
3000B’s13aHUI BHECTH 3alMC MpO il OTpUMAaHHS 13 3a3HAYEHHSAM JaTH Ta 4acy,
Mpi3BUIIA, 1MEHi, MO OaTHKOBI BIAMOBIAAJIBHOI MOCAJAOBOI OCOOM JO JIUCTa IIPO
MIPOXOKEHHS CIIPABH.
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43. KoHTpoJb 32 TOTPUMAHHSAM Cy0’€KTaMH HaJaHHs aaMIHICTPATUBHUX MOCIYT
CTPOKIB PO3TJISIy CHOpaB Ta MPUUHATTS PIIIEHb 3A1MCHIOETHCS aIMIHICTpATOpaMHU
HEHTPY BIAMOBITHO IO PO3MOALTY OOOB’SI3KIB 3a PIIICHHSIM KEPiBHHUKA IICHTPY.

44. Cy0’exT HaaHHA aMIHICTPAaTUBHOI MOCIYTH 3000B’I3aHUI:

CBO€YACHO 1H(POPMYBATH LIEHTP MPO MEPEIIKOAN Y JOTPUMaHHI CTPOKY PO3TIIALY
CHpaBU Ta MPUUHATTI PIIICHHS, 1HIII MPOOJIEMH, IO BUHUKAIOTH MiJ Yac PO3TISAY
CIIpaBy;

HajaBaTy iH(opMaIlito Ha yCHUH a00 MUCHMOBHMA 3anuUT (Y TOMY YHCH MIJISTXOM
HAJCWJIAHHS Ha ajpecy eJeKTPOHHOI TOIITH) aaMiHICTpaTopa IMEHTPY Mpo Xia
PO3TIISAY CPAaBH.

VY pa3i BusiBIEHHA ()aKTy MOPYLIEHHS BUMOT 3aKOHOJABCTBA IOAO PO3IIISILY
cupaBu (CTPOKIB HaJaHHS aJAMIHICTPATUBHOI MOCIYTH TOIIO) aAMIHICTPaTOp LEHTPY
HEBIJIKJIaTHO 1H(GOPMYE PO 1€ KePIBHUKA IICHTPY.

Ilepenaya BUXiTHOIO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

45. Cy0’exT HagaHHS aJAMIHICTPATHBHOI MOCIYTH HEBIAKIAIHO, aje HE IMi3HIIIe
HACTYMTHOTO  poOouyoro  JHsA  micis  oQopMiIeHHS  pe3ylbTaTy  HaJaHHs
aJIMIHICTPATUBHOI MOCIYTH, (OpPMY€E BUXIIHUMA MAKET JOKYMEHTIB Ta Mepeaae Horo
0 TEHTpy (HOro TEepHUTOpIabHOTO MIAPO3ALIYy, BIATAJICHOTO POOOYOro MICIS
aamiHicTpatopa (B pa3l iX YTBOpPEHHS), IPO IMIO 3a3HAYAETHCA B JIMCTI TPO
MPOXOJI>KEHHS CIIPaBHU.

46. AamiHICTpaToOp IEHTPY HEBIIKIAIHO Y ACHb HAJXOPKEHHS BUX1THOTO IMaKeTa
JIOKyMEHTIB TIOBIAOMJISIE TPO PE3yNbTaT HAJaHHS aJMIHICTPATUBHOI TOCIYTH
cy0’€KTOB1 3BEpHEHHsI y CMOCIO, 3a3HAYEHUN B OMHMCI BXIJHOTO TMaKeTa JOKYMEHTIB,
3MIMCHIOE PEeeCTpaIliio  BUXITHOTO IMaKeTa JOKYMEHTIB IIUISIXOM BHECCHHS
BIIMOBIHUX BIJOMOCTEH JI0 JIMCTa MPO MPOXO/DKCHHS CIHpaBH, a TaKOX [0
BIJIOBIJTHOTO PEECTPY B ManepoBiii Ta/abo eneKTpoHH1N (hopmi.

47. BuxigHuil nakeT JOKYMEHTIB MepeaaeTbcsi Cy0 €KTOBI 3BEPHEHHS OCOOUCTO
nig mianuc (y ToOMy 4Yucial MOoro mpeacTaBHUKOBI (3aKOHHOMY MPEJICTABHUKOBI)) Y
pa3i mpen’sBICHHS JOKYMEHTa, II0 IMOCBiAYye o0co0y Ta/abo 3acBiguye WOro
MOBHOBYKEHHS, 200 y BHUMAJAKaX, MepeadadeHnX 3aKOHOIABCTBOM, MEPEIAETHCS B
IHITUY TPUMHATHUM 17151 Cy0’€KTa 3BEpHEHHS COCiO.

[Hdopmariiss mpo maty OTpUMAaHHS BHUXIJHOTO MaKeTa JOKYMEHTIB Cy0’ €KTOM
3BEpHEHHS 3a3HAYA€ThCS B OMHUCI BXIJHOTO MaKeTa IOKYMEHTIB a00 B IHIIOMY
JIOKYMEHTI, BU3HAYEHOMY OPTaHOM, 1[0 YTBOPHUB IIEHTP, 1 30epiracThCcsi B MaTepiaiax
CIPaBH.

48. Y pa3i He3a3HAYEeHHS CY0’€KTOM 3BEPHEHHS 3PYYHOTrO I HBOTO CIOCOO0Y
OTPMMaHHS BHUXIJHOIO TaKeTa JOKYMEHTIB ab0 MOro HEOTpUMaHHA B LEHTPI



IPOTATOM JBOX MICSIIIB BIIOBIIHI JOKYMEHTH HA/ICUJIAIOTHCS Cy0’€KTOB1 3BEPHEHHS
3aco0aMM TMOIITOBOIO 3B’s3KYy. Y pa3l BIICYTHOCTI BIAOMOCTEH Mpo Micle
MPOKMBaHH (MICIIE3HAXOHKEHHS) CY0’€KTa 3BEpPHEHHSA Ta IHIINOI KOHTAaKTHOI
iHopMallii BUXIIHUI IaKeT JOKYMEHTIB 30epIra€TbCs MPOTITOM TPHUMICSYHOTO
CTPOKY B IIEHTPI, a MOTIM MTePEAAETHCS JIs1 apXiBHOTO 30€piraHHs.

49. YV pa3i KoauM aAMIHICTpaTHBHA TOCIyra HAJAEThCS HEBIIKIIATHO,
aJMIHICTpATOp ILEHTPY peeCcTpye iHPOpPMAIIIO MPO PE3YNbTAT PO3TISALY CIpaBU B
KypHan (y mamepoBiii Ta/abo enekTpoHHIH (opmi), HeraitHo (opmye BUXITHUN
HaKeT JOKYMEHTIB Ta MepeIae Horo cy0’ €KTOBI 3BEpPHEHHS.

50. BignoBiganpHICTh 32 HECBOEYACHE Ta HEHAJIC)KHE HA/TaHHS aMIHICTPAaTUBHUX
MOCIIYyI HECyTh CyO0’€KTH HaJaHHS TaKHX TIOCIAYyr Ta B MEXKaxX ITOBHOBa)KCHb
aJIMiHICTPATOPH 1 KEPIBHUK IICHTPY.

51. Indopmaris mpo KOXKHY HaJaHy aJMIHICTPATHBHY IOCIYry Ta CIpaBy B
nanepoBiil (Komisi JOKYMEHTIB) Ta/a00 €JeKTpOHHINA (CKaHOBaHI KOMIii JOKYMEHTIB)
dopmi (3asBa cy0’eKTa 3BEpHEHHS Ta 1HII JTOKYMEHTH, BU3HAYE€HI OPraHoM, IO
YTBOPUB LIEHTP) 32 PIMICHHSIM OpraHy, IO YTBOPUB LEHTP, MOXKE 30epiraTucs B
OPUMILIEHH] [EHTPY, WOro TEPUTOPIATBHOIO MIAPO3AUTY, MNPUMILIEHHI, €
PO3MIIIIEHO BiAJaJIeHe poOoUe MicIe aMIHICTpaTopa.

VY pasi HajaHHA aJAMIHICTPATUBHOI MOCIYTHU 3a JTOTIOMOTOIO JIEP>)KaBHUX PEECTPIB
1H(pOopMaIlis PO MOCIyTy 30epiraeTbes y BIANOBIITHOMY PEECTPI.

[Hpopmariss mnpo  aAMIHICTPATUBHI  MOCIAYTH, HaJaHl  TEPUTOPIATLHUM
MIPO3I1JIOM, aIMIHICTPAaTOPOM IIEHTPY, IO MpaIIOe Ha BIIJAJICHOMY poOOYOMY
MICII1, TOJIA€ThCA UEHTPY AJIs y3araJlbHEHHs B MOPSIIKY, BU3HAYEHOMY PErIaMEHTOM
LHEHTPY.

VYci matepianu crpaBu 30epiraroThCsi y Cy0’€KTa HaJaHHS aJMiHICTPATUBHOI
MOCITyTH.

Oc00,1MBOCTI AiSIVIBHOCTI TEPUTOPIATBHOIO MiAPO3ALTY HEHTPY,
aJMiHicTpaTOpa HEHTPY, IO MPAIE HA BilIaJIECHOMY PO0O0O4OMY Micui

52. PimieHHA Npo YTBOPEHHS Ta PO3MILIEHHS TEPUTOPIAIBHOTO MiAPO3/ILTY,
BIJIJAJIEHOTO0 POOOYOro MicCls aAMiHICTpaTopa MpUUMAETbCd OPraHOM, IO YTBOPHUB
IEHTpP, BIAMOBIAHO 1O BUMOT, 3a3HAa4eHUX y MyHKTax 5 1 8 mporo I[IpumipHoro
perjiaMeHTy, Ta 3 ypaxyBaHHsIM MOoTped cy0’€KTIB 3BEpPHEHHS, KIJIbKOCTI HACEICHHS,
110 Oyjie HUMH 00CTyTrOBYBATHCS, Ta 00CATY MOCIYT, 1[0 HaJaBaTUMYThCS.

TeputopianbHUW  MWAPO3AL, BigjaJieHe poboue Miclie aaMiHiCTpaTopa
PO3MINIY€EThCS Ha MepuioMy abo JIpyroMmy ImoBepci OyiBii 3a YMOBU CTBOPCHHS
HaJICKHUX YMOB JIJIsi O€3MEPEIIKOHOT0 TOCTYNyY JJIsl 0Ci0 3 1HBAJIHICTIO Ta 1HIINX
MaJIOMOOUTBHUX IPYH HACEJIEHHS 10 TaKoi Oy/IiBIIi.

Bigmanene pobGoue wmicie aamiHicTparopa MoXe OyTH TIEpPeCyBHHM, IO
nepeadayae HasIBHICTh BIJIMOBITHOTO KOMILJIEKTY TEXHIYHUX 3aC001B (KOMIT FOTEPHOT



TEXHIKM Ta OPITEXHIKH), OCHAIICHUX BIAMOBIIHUM MPOrPaMHUM 3a0€3MEUEHHSIM Ta
BUIBHUM JIOCTYIIOM JI0 [HTEpHeTy.

PoGoTa mepecyBHOro BIJJAJICHOTO MICHS aaMIHICTpaTOpa 3a0e3MeuyeThes
INUISIXOM  TPOBEJCHHS  BUI3HUX  MNPUHOMIB  aJMIHICTpaTopa 3a  MICIEeM
npoXuBaHHs/IepeOyBaHHs (MICIIE3HAXO/KEHHsIM) Cy0’ekTa 3BepHEHHsA abo 3a
IHIIIOIO a/IPECcOl0, 3a3HAYCHOI0 HHUM, y MeXaxX BIJIMOBIAHOI aJMiHICTPATUBHO-
TeputopianbHoi oguHuIi. [lepenik karteropiii cy0’€KTiB 3BEpPHEHHS, SKHM MOXYTb
HaJaBaTHCA aJMIHICTPATUBHI IOCIYTH 32 JIOMOMOTOI0 MEPECYBHOTO BiIAaJICHOTO
MICIII  aAMIHICTpaTopa, Ta TOPSAAOK POOOTH aaAMIHICTpaTopa TEPECYBHOTO
BIJITAJICHOTO MICIIsl BA3HAYAETHCS OPTaHOM, SIKMI MPUNHSB PIIICHHS PO YTBOPEHHS
HEHTPY HaJaHHS aJIMiHICTPATUBHUX MOCIYT.

Jlo 000B’s3k0BOi KaTeropii Cy0’€KTIB 3BEpPHEHHS, SKHM aJIMIHICTPaTHUBHI
MOCIYT'M  HAJAalOThCA 32  JOMOMOIOI  MEPECYBHOTO  BIIJAJICHOTO  MICIS
aJMiHICTpaTopa, HajlexaTb 0cOOM 3 iHBadiAHICTIO | rpynu Ta iHmI ocobwu, fKi, 3a
BHCHOBKOM JIIKAPChKO-KOHCYJIbTATUBHOI KOMICI1, HE 3JJaTHI 10 caMOO0OCIyrOByBaHHS
1 TOTpeOyIOTh MOCTINHOI CTOPOHHBOI JOTIOMOTH.

53. V npumilieHHI TEpPUTOPIaNbHOTO MIAPO3AUTY, TPUMIIICHH], A€ PO3MILIEHE
BiJIJalIeHe poOoYe MicClle aaMiHICTpaTopa, 3a0e3MeUyeThCsl PO3MIIICHHS aKTyalbHOT,
BUYEpnHOi 1H(opMallli, HeoOX1HOT JIsl OJEp>KaHHS aaMIHICTPATUBHUX TMOCIYT, 3
JOTPUMAHHSIM BUMOT, BCTAHOBJICHUX ITYHKTOM 8§ 1boT0 [IpuMipHOTO periaMeHTy.

54. TepuropianbHUIl MiAPO3/1I, MPUMILIEHHS, € PO3MIIIEHO BiAJajieHe podoue
MiCLIe aaMiHicTpaTopa (KpiM NEpecyBHOrO  BIJAAJIEHOrO0 poOOYoro  Micus
aJIMiHICTpaTOopa), 00JIAMTOBYIOTHCS MICIISIMU JIJIsI O4IKyBaHHS Cy0’ €KTaMH 3BEPHEHb.

Oc00,1MBOCTI AiSVIBHOCTI TEPUTOPIATBHOTO MiAPO3ALTY HEHTPY,
aJMiHicTpaTOpa LEHTPY, 0 NPALIOE HA BilJIaJileHOMY po00o4oMy Mici,
YTBOPEHHUX B 00’ €AHAHIH TepUTOPiaJbHIA rpoMai

55. TepuropiaibHuii MAPO3ALT LEHTPY, L0 YTBOpeHUH B 00 eaHaHIN
TEpUTOpPIABHIA TpPOMaji, aAMIHICTPATOp IEHTPY, IO Mpalloe Ha BIAJATICHOMY
poboUOMy MICIl, MOXYThb OOCIYrOoBYBaTH HAaCEJIEHHS OJHOro abo JeKIIbKOX
CTapOCTUHCHKUX OKPYTIB.

56. 3a pimieHHSIM  MICBKOI pajd, IO YTBOpPWJIA IEHTP, OKpeMi (QYHKIIT
aJIMIHICTpaTOpa, MOB’A3aHl 3 OTPUMAHHSAM 3asBU Ta BXIJHOTO MaKeTa JOKYMEHTIB,
BHJIAUCI0 PEe3YyJbTAaTIB HAJaHHSA aJAMIHICTpAaTUBHUX IOCAyr abo HaJdaHHSAM
aJMIHICTPATUBHUX MOCIYT, MOXKYTb 3A1MCHIOBATUCS CTAPOCTOIO.

CexkpeTap MICBbKOI paau K.I.Myceliko



Jomatox Nel

no Pernamenty LlenTpy HamaHHs
aJMiHICTPATUBHUX MOCIIYT Y MICTI

HoBorpoaiska

IleHTp HaAaHHA agMiHicTpaTUBHMX nocayry Micti HoBorpoaiBka
85483 /loHenbka 06.1., M.HoBorpoaiBka, Bys1.0.KommoBoro, 6y1.46; Tenedon:(0623734406)
Omnuc BXiTHOro makeTa J0KyMEHTIB,
AIKi HaZaI0ThCA 1/ OTPUMAHHSA AAMIiHICTPATHBHOT MOCIYTH:

Cy0’€KT 3BEpHEHHS:

(Ha3Ba aJMiHICTPATUBHOI IIOCTYTH)

(mpi3BuiLe, iM’s1, T0-0aTbKOBI Pi3MUHOT 0cOOU a00 MOBHE HAliMEHYBaHHA IOPUIMYHOT 0COOM)

Ne 3/m

Ha3zBa noxymeHnry

KinpkicTh
CTOPIHOK

Cnocié noBigoMJIeHHS PO Pe3yJabTAT HAJAAHHSA aAMIHICTPAaTHBHOI OCIYTH
(HeobxiOne 3a3HaUUmMU YCMAHO0B8ICHHAM 6I10N06I0HOT no3nauxku V)

| MTOB1TOMJICHHS IO TeNIE(POHY

‘ HaﬂiCJ’IaTI/I IIOIITOBUM BiZ[HpaBJ'ICHH)I

| IHIIHI CII0Ci0

Homep Tenedony:

JonarkoBuid

3a aapecoro:

E-mail:

Cnocid oTpuMaHHA cy0’€KTOM 3BepHEHHS pe3yJIbTaTy aJAMiHICTPATUBHOI OCIYTH
(HeoOxione 3a3Hauumu ycmanosieHHaM 6ionoeionoi nosnauxku V)

| | BunaTu 3anmTyBauy

| HaJICJIaTH TOIITOBUM BiJITPABIICHHS

3a aapecoro:

BinomMocTi npo 0co0y, 1110 NoAa€ T1OKYMEHTH:

| — dDiznyHa ocoda

| —ocobucro | | — ymoHoBaxeHa ocoba (3a oBipeHicTIO)

| — IOpuauyHna ocoda | | — OpraH jJep:kaBHOI BJIaJ U |

| — KepiBHIK l |7 ocoba, sika Ma€ PaBO BYMHSATH IOPUANYHI JiT BiJl iMEHI FOpHIHMIHOI 0coOH 6e3 HoBipeHoCTi |

| — YIIOBHOBa)keHa 0coba (3a T0BIPEHICTIO) ‘

O3HaiioMyeHuIi 3 epeJikoM MiACTaB 100 BiAMOBM Yy Ha/IaHHI agMiHicTpaTUBHOI
MOCJIYIH y pa3i NoOJaHHS HeMOBHUX YU HeIOCTOBIPHUX BiomocrTeii.

IMignuc

JIOKyMeHTH 3/1aB:

(npi3BHIILe, IHILIATH)

(mizrmc) (mara)

PeecTpauiiinnii Homep cnipaBu

AnminicTpartop Lentpy

OuikyBaHH CTPOK BUPillIeHHS CIPABH

MICTO II€YaTKH

(i xmc)

(TpizBHIIE, IHIIIAN)

(mara Ta gac)




Cropinka 2* 1o Onucy BXiIHOr0 nmaKkeTa J0KyYMEHTIB, IKi HAIal0ThCHA ISl

OTPMMAHHSA aJAMIHICTPATHBHOI NOCIYTH
(*cy0’eKTy 3BepHEHHS He HAAETHCH)

PeecTpaniiinuii Homep cnipaBu BIJ « » 20 p.

IHoBinoMJIeHHS cy6’€KTa 3BepHEHHs PO FOTOBHICTH Pe3yJIbTAaTy HAJAHHS aJAMIHICTPATHBHOI

MOCJIYIH:
3a TesiepoHOM Hara AnMiHICTpaTop
(migmmc)
(ipi3BHILe,iHIITIaNN)
[ToBTOpPHO MOBITOMIICHO: Hata AnMiHICTpaTOp
(miamnuc)
(ipi3BHILe,iHIITIaNN)
IomroBe BinnpaBjaennss Jlara AnmiHicTpaTop
(migmc)

(pi3BuILe,iHILIAHN)

(y pa3i He3a3HAUEHHS CY0’ €KTOM 3BEpHEHHS 3PYYHOTO JJIsl HhOTO CIIOCO0Y OTPUMAaHHS BHXIJHOTO TaKeTa
JIOKyMEHTiB 200 HeoTpuMaHHs B L[eHTpi MPOTATOM ABOX MICSIIiB BiIMTOBIIHI JOKYMEHTH HAJACHIAIOTHCS
cy0’€eKTOBI 3BepHEHHS 3ac00aMH MOIITOBOTO 3B’ SI3KY)

(iHopmartist mpo MOIITOBOTO BiIIIPABICHHS)

BinomMocTi mpo 0co0y, 1o oTpuMasia 10KyMeHTH:
| I — Di3zuyHa ocoda

— 0co6HCTO — ymoBHOBaxkeHa ocoba (3a
JIOBIpEHICTIO)
| | — IOpuauyHa ocoba | | — OpraHs jJep:kaBHOI BJIau
— — 0co0a, sIka Ma€ PaBO BUMHATH IOPHMYHI /il Bi/l iMeHi ropuandHoi ocobu 6e3 — yIoBHOBaXkeHa 0co0a (3a
KepiBHHK poiperocTi lnoBipeHicTIo)
Otpumas
( pi3BHIIIE, iHIIIATH) (migmmc) (mara)

V¥ pasi BiACYTHOCTI BIJIOMOCTEH MPO MicClle MPOKUBAHHS (MICIIE3HAXOIKEHHs)CY0’€KTa 3BEPHEHHS
abo He3’ ABICHHS Cy0’€KTa 3BEpHEHHs JJI OJIepKAHHS BUXIJTHOTO MAaKeTy JOKYMEHTIB(pe3yJabTaTy
aJIMIHICTPAaTUBHOI MOCIYTH) JOKYMEHTH 30€piraloTbcs MPOTAroM TPUMICSYHOTO CTpoKy B LleHTpi, a
HOTIM TepeaeThes Il apXiBHOTO 30epiranHs.

Homep cnpaBu npo HalaHHA aAMIHICTPATUBHOI MOCIYTH

(mata mepenadi s apXiBHOTO 30epiraHHs) (ITIb agmiHicTpaTOpa, MiAITUC)

Cexperap panu K.I.Myceiiko



Jonatok Ne2

Jo Permamenry LlenTpy HaaHHA
aJIMIHICTPAaTUBHUX IOCIIYT Y MICTi
HoBorpopiska

KypHau peecTpanii BXiIHOTro makera JOKYMeEHTIB Ta pe3y/JibTaTy HAJaHHA aAMiHiCTPATHUBHOL

MOCJIYTH
Peectpa Jlara  |Cy0’ektr |Haspa Cy6 ek Ctpox  [Bimmitka  |lara I[L.ILb., [[Ipumi
[IHHUN [peecTpa BBEPHEHHS [aIMiHICTpa BUKOHAHH[IPO AaTy  [BUJAYi MiIIC  [TKa
HOMep  [ii (I1Ib TUBHOL HalanA HaIXO/KEHH[PEe3yIbTaTy[aIMIHICTD
BX1JHOT |(pi3UYHOT  [TOCTYTH AAMIHICTPaT QJIMIHICTp Ta HaJaHHS  [aTOpa,
0 ocoOu,Hal MBHOTL AQTUBHOI [pe3y/ibTaT [@JAMIHICTpA KU
MaKeTa [MEHYBaHHS rociIyra [OCITYTH [HAJTAHHS TUBHOT [IPUITHSIB
NTOKYME [FOpUTUIHO aJIMIHICTpAT [IOCIYTH  [BXITHUMN
HTIB i ocoon) MBHOL 3a5BHUKY [aKeT
MOCITYTH ITOKYMEHT
iB
1 2 3 ul 5 6 7 8 0
Cexperap panu K.I.Myceiiko




Jomatox Ne3

no Pernamenty LleHTpy HagaHHA
aJIMIHICTPAaTUBHUX TOCIYT y MICTI

HoBorpomiska

JIMCT ITPO NPOXO/’KEHHSA CITPABAU

BIJL «__» 20 p. peecrpauiiinuii HoMep

MPUHHATOI aIMiHICTPATOPOM

(H.I.B. MOCaI0BOT 0CO0H )

Cy0’€eKT 3BepHEHHS:

(IL.LB. abo noBHe HaiiMeHyBaHHS Cy0’€KTa rOCIONapIOBAHHS )

JUISL HAIaHHSI AAMIHICTPAaTUBHOL OCJIYTH:

(Ha3Ba aMIHICTPATHBHOI IIOCITYTH)

BHKOHaBelb

(Ha3Ba cy0’e€KTa HaJaHHS aJMiHICTPATHBHOI MOCIYTH)

TepMiH BUKOHAHHSA - «_ » 20 p

Bidomocmi npo nocnioosnicms Oiit (emanig) HeoOXIOHUX 0151 HAOAHHA AOMIHICIMPAMUBHOT nOCAYy2U, MA
3ayyeHux cyo’ckmie HAOAHHA AOMIHICIPAMUBHUX NOCTIY2:

1.Ilepenaya nmakery 10KYMEHTIB cy0’€KTY HAIaHHS aAMiHICTPATHBHOI OCJIYIH

Ne Ilepenik nokymeHTiB KisnbkicTs

3/11 CTOPiHOK

IpizBume, i”imiaam mnmocagoBoi ocodm | Ilixmuce mocagosoi ocoom IIHAIIL Jlara Ta

IHAII IleuaTka agminicTpaTopa qac

I'apOim T.1.

2.0TpuMaHHA CIPaBH cy0’€KTOM HAJaHHS aAMiHICTPATHBHOI MOCIYTH

(maTa Ta yac OTpUMaHHsA cIipaBH) (Tpi3BHUIIE, iM 0 0aTHKOBI BiIMOBIJAIBHOT (mmimuc)
oca0Boi 0coom)

(aTa Ta yac oTpUMaHHA cupaBu)  (Ipi3BuUIIe, IM 0 0ATHKOBI B1IIOBIAAIBHOT (miamuc)

110CaI0BOi 0COOM)

2. Orpumanns y IIHATI BuXiZHOro nakeTy J10KyMEHTIB BiJ cy0’€KTa HAIaHHA aAMiHICTPATHBHOT

MOCJYTH:
Ne 3/m Iepenik 10KyMeHTIB Kinbkicrs
CTOPiHOK
IIpizBuie, ininiaan nocagosoi ocoou IIHAIIL ignuc nocagopoi ocoou ITHAIL Jlata  Ta
IleuaTka agminicTpaTopa yac







