3ATBEP/IXKEHO
pILIEHHSAM MICBKOI paju
Ne

TH®OPMAIIIMHA KAPTKA

aAMiHICTPaTHBHOI NOCJIYTH 3 Iep:KaBHOI peecTpanii 3MiH /10 BiioMocTeil npo ¢pisu4ny ocody —
MiINPUEMIIS, 0 MICTATHCA B €EAMHOMY /Iep;KABHOMY Pe€cTpPi IOPUIUYHUX 0Ci0, PizHuHMX 0Cid —
NiANpHEMIB Ta TPOMaJACbKHUX (pJOPMYBaHb

Bimmia nep:xxaBHoi peecrpanii HoBorpoaiBcbKk0i MicLKOI pajau

(naliMeHyBaHHs Cy0’€KTa HaJlaHHS aJIMiHICTPATHBHOI MOCIYTH Ta/ab0 LEHTPY Ha/laHHS aIMIHICTPATUBHHX IIOCIIYT)

Indopmanisa npo cyd’exTa HagaHHS aAMiHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HAJAHHA AAMIHICTPATUBHUX MOCIYT

Micre3HaxoHKeHHS

85483, [lonenbka obnacts, M. HoBorposika
Bynmuus Ilapkosa, 10

[adopmariis moao pexxumy podoTu

[Tonemninok — yeTBep: 8.00 - 17.15
’stamng: 8.00 - 16.00

00ixus nmepepsa: 12.00 - 13.00
BUXI1JHI JHI: Cy0OTa, HEILIS.

Tenedon/dakc (moBinKu), aapeca
€JICKTPOHHOI MOIITH Ta BEO-CalT

tern. +380992781805, cnapnovogrod@gmail.com  (meHTp HagaHHS
aJIMIHITOCITYT)

vdrnovogrodivka@ukr.net (aepsxaBHui peectpaTop)

HopmaTuBHi aKTH, SKHMH PerJIaMeHTYEThCA HAJAHHS aAMIHICTPATHUBHOI MOCJIYTH

4 |3akonu Ykpainu

3akoH VYkpainu «lIpo nepxkaBHY peecTpamilo OPUANYHHX OCi0,
Gb13MYHUX 0C10 — MIANPUEMIIIB Ta TPOMAJACHKUX (HOPMYBaHB)»

5 | Akru Kabinery MinicTpiB
Ykpainu

[locranoBa KaGinery MinictpiB  VYkpainm Big 25.12.2015
Ne 1133 «IIpo HamanHa mociayr y cdepi JepXaBHOI peecTpariii
IOpUANYHUX 0cCi0, (i3UYHMX OCi0 — MIJOPUEMIIB Ta TPOMAJICHKUX
(opMyBaHb y CKOPOUYEHI CTPOKUY

6 |AKTH HEHTpaJIbHUX OpPTaHiB
BUKOHABYOI BIIaX

Haka3 MinicrepctBa roctumii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxenHs ¢opMm 3asB y cdepi aepkaBHOI peecTpamii
IOpUANYHUX 0cCi0, (i3UYHMX OCi0 — MIJOPUEMIIB Ta TPOMAICHKHUX
¢dopMyBaHby», 3apeecTpoBaHMM Yy MiHicTepcTBI IOCTULIT YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 Minictepcta roctuiii Ykpainu Bix 09.02.2016 Ne 359/5 «IIpo
TBep/keHHs [lopsnky JnepkaBHOT peecTpauii OpUAWYHUX 0cCiO,
|3MYHUX OC10 — MIJMPUEMIIIB TA TPOMAJICBKUX (POPMYBaHb, 1110 HE MAIOTh
aTycy IOPUIAMYHOI 0COOM», 3apeecTpoBaHU y MiHICTEPCTBI IOCTHINIT
kpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcTBa roctutlii Ykpaiau Big 23.03.2016 Ne 784/5 «IIpo
3arBepkeHHsl [lopsnky (QyHKIIOHYBaHHA TOpTaly eIeKTPOHHHUX
CepBICIB IOPUAMYHUX OC10, (I3MYHUX O0Ci0 — MIANPHEMIIB Ta
IpOMaJICbKUX (hOpMyBaHb, 110 HE MAIOTh CTaTyCy IOPUIUYHOI 0COOM»,
3apeecTtpoBanuii 'y MinicTtepctBi toctuiii Ykpainu 23.03.2016 3a
Ne 427/28557

YMoBM OTPUMaHHS aAMIHICTPATHBHOI NOCIYTH
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[TizmcTaBa myist OTpUMaHHS
aIMIHICTPAaTHUBHOI TIOCIYTH

3BepHeHHs (PI3UUHOT 0COOM — MIAPHEMILT a00 YITOBHOBa)KEHOT HEIO
ocobm (mani — 3asiBHUK)

Buuepnawuii nepenik
JIOKYMEHTIB, HEOOX1THUX IJIS
OTPUMAHHS aIMiHICTPATHUBHOT
HOCITYTH

3asBa Mpo JAepKaBHY PEECTPALilo 3MiH 0 BIIOMOCTEH mpo (hizuyHy
0co0y — MIAMPHUEMIIS, 110 MICTATHCS B €IMHOMY JE€pKaBHOMY peecTpi
IOPUINYHUX OCi0, (i3MYHMX 0Ci0 — MIANPUEMIIB Ta TPOMAICHKUX
dhopmyBaHb;

JOKYMEHT TpO CIUIaTy aJAMIHICTPaTUBHOTO 300py — Y BHIIAAKY
Nep)KaBHOI peecTpallii 3MiH BIIOMOCTEH MpO TMpi3BHUINE, M s, IO
0aTbKOBI 200 MicIe3HaXOKEHHS (D13UYHOT 0COOM — HIAIPHEMILS,;

KOITisl JIOBIAKM TIPO 3MiHY pEECTpaIiiHOro Homepa OOIiKOBOi
KapTKM — Yy pa3i BHECEHHA 3MiH, TOB'I3aHUX 13 3MIiHOIO
peeCTpaliitHoro Homepa 00J1IKOBOT KapTKH TJIATHUKA MOJATKIB;

KOsl MepIIoi CTOPIHKM MacrmopTa Ta CTOPIHKU 3 BIJAMITKOIO PO
HasBHICTh TMpaBa 3MIMCHIOBATH OY/Jb-fAKl IUIATEXl 3a cepiero Ta
HOMEPOM IacropTa — Yy pasi BHECEHHS 3MiH, TOB'SI3aHUX 13 3MIHOIO
cepii Ta HoMmepa macmoprta, — Uil (I3UYHHX OCi0, SKI Yepe3 CBOi
peNiriifHi IepeKOHaHHS BIAMOBWIINACS BiJl IPHUHATTS pPEECTPALIHHOTO
HOMEpa OOJIKOBOI KapTKH IJIaTHUKA IMOJATKIB, TMOBIAOMHIIN PO IIe
BiJIMOBIAHUI KOHTPOJIIOIOYMII OpraH i MaloTh BiIMITKY B ACMOPTI PO
MIPaBO 3JIIHCHIOBATH TIATEXKI 33 CEPi€I0 Ta HOMEPOM IMacIopTa.

SIKII0  TOKYMEHTH TOJAThCs OCOOUCTO, 3asBHUK MPE.’ SIBIISIE
JIOKYMEHT, 1110 BIATIOBITHO JIO 3aKOHY TIOCBIIYy€E 0CO0Y.

VY pa3i nmojaHHs JOKYMEHTIB MPEICTABHUKOM JIOJJATKOBO MOJIAETHCS
NPUMIPHUK OpHTiHATY (HOTapiaJlbHO 3acBigueHa KOIis) JTOKYMEHTa,
110 MiATBEPKYE HOro MOBHOBa)KEHHS (KPIM BHUMAJIKY, KOJIU BITOMOCTI
PO TIOBHOBAXKEHHS IIHOTO IPEICTABHUKA MICTAThCA B E€IuHOMY
JEP>KaBHOMY peecTpl IOPUANYHUX 0C10, Pi3UYHUX 0Ci0 — MIANPUEMITIB
Ta rPOMaJICbKUX (hOPMYBaHBb)

Croci0 mogaHHs TOKYMEHTIB,
HEOOXI1THUX JJIT OTPUMaHHS
aJMIHICTPAaTUBHOI MOCIYTH

1. V manepoBiit popMi TOKYMEHTH MOJAIOTHCS 3asIBHUKOM OCOOHCTO
a00 TOLITOBUM BiAMPABICHHSIM.

2. B enexTpoHHIH ¢opMi ITOKYMEHTH MOJAIOTHCA uepe3 IMopTaj
eJIEKTPOHHUX CEPBICIB
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[TnatHicTh (6€30MIaTHICTD)
HaJaHHS aMiHICTPAaTUBHOT
MOCITyTH

3a mpoBEACHHS JEp)KaBHOI peecTpallii 3MIH JI0 BiJIOMOCTEH Tpo
mpi3Buie, iMm's, 1Mo O0aTbkoBi ab0 MicIe3HaXOMKeHHS (PI3UYHOI
0CcO0M — MIANPUEMLS CIIAUYYEThCs aIMIHICTPaTUBHUM 30ip y po3Mipi
0,1 mpoXHUTKOBOTO MIHIMYMY JUIsl Ipale3aTHUX 0cio.

3a JepaBHY peecTpalilo Ha MiACTaBl JOKYMEHTIB, TOJAaHUX B
eNIeKTPOHHIHN hopMi, — 75 BIICOTKIB agMiHICTPaTUBHOTO 300pYy.

JepxaBHa peecTpallis 3MIiH 10 BIIOMOCTEH y CKOPOYEH1 CTPOKHU
MPOBOJUTHCS BUKJIIOYHO 32 Oa’kaHHSAM 3asBHUKA Y pa3i BHECEHHS HUM
J10JIaTKOBO J10 a/IMIHICTPaTUBHOIO 300py BIAMNOBIIHOT MJIATH:

y MOJBIHHOMY pO3Mipi aJIMIHICTPATUBHOIO 300py — 3a MPOBEICHHS
JIep>KaBHOI peecTpallii 3MiH J0 BIJOMOCTEH MPOTSITOM IIECTH TOJUH
MICIISI HATXO/KEHHS JOKYMEHTIB;

y I’STUKpPAaTHOMY pO3MIpi aJMIHICTpaTUBHOrOo 300py — 3a
NPOBE/ICHHS JIep’KaBHOI peecTpallii 3MiH J0 BiJOMOCTEHl HpOTAroM
JIBOX TOJMH TICJIsI HAXOKEHHS IOKYMEHTIB.

AnMiHICTpaTUBHUI 30ip Ta miaTa 3a Jep>KaBHY PeeCTpaLiio 3MiH J10
BIIOMOCTENl y CKOpPOYEHI CTPOKH CHpPAaBISETHCS Yy BiJAMOBIIHOMY
pO3Mipi Bi MHPOXKUTKOBOIO MIHIMyMY JJsl Tpares3aTHUX oci0,
BCTAaHOBJIEHOMY 3aKOHOM Ha 01 Ci4Hs KaJeHAapHOrO POKY, B SIKOMY
MOJAIOTHCS BIAMOBINHI JOKYMEHTH JJIsl NMPOBEICHHS peecTpaliifHoi
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i, Ta OKPYTIIFOETHCS 10 HaOmmx4nx 10 rpuBeHb.

AMiHICTpaTUBHUI 301p HE CTIPABISETHCS 3a JEPKaBHY PEECTPAIIII0
3MiH J10 BigoMocTel mpo ¢izuuHy 0coOy - MIAMPHUEMIIS, TIOB’ I3aHUX 3
MPHUBEACHHSAM I1X Yy BIAMOBIIHICTh 13 3aKOHaMU YKpaiHH y CTpOK,
BU3HAYCHUH [IMMU 3aKOHAMU
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CTpoK HaJaHHS
aIMIHICTPAaTUBHOI OCIYTH

Jlep>kaBHa peecTpallisi TPOBOJIUTHCSA 3a BIICYTHOCTI MIJACTaB IS
3YIUHEHHS PO3IJISAY JOKYMEHTIB Ta BIIMOBH Yy JAep)KaBHIN peecTpariii
npoTIroM 24 TOIUH MIC/s HAIXOHKEHHS TOKYMEHTIB, KPIM BHXIJIHUX
Ta CBATKOBUX JHIB.

3yNMUHEHHS PO3TISAAY JOKYMEHTIB  3IIHCHIOETBCS Y  CTPOK,
BCTAHOBJICHUH JJIs AepKABHOI peecTparlii.

CTpok 3ynuHEHHS PO3TJIIAY JOKYMEHTIB, TOJIAHUX IS JEP’KaBHOT
peecTparlii, CTaHOBUTH 15 KaJeHIapHUX JHIB 3 IaTH iX 3yNUHEHHS
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[Tepemik migcTaB Juist
3YIMUHEHHS PO3TIISITY
JIOKYMEHTIB, ITOJIaHUX IS
JepKaBHOI peecTparii

[ToganHs mOKyMeHTIB ab0 BiAOMOCTEH, BH3HAYCHUX 3aKOHOM
VYkpainu «I[Ipo gepkaBHY peecTpaiiro OPUIAIHHX OCi0, (Pi3uIHHX
0Cci0 — MIAIPHEMIIB Ta TPOMAACHKUX (OPMYBaHb», HE B IMOBHOMY
00cs31;

HEBIIIIOBIIHICTH JIOKYMEHTIB BHMOTaM, YCTaHOBJICHUM
crarrero 15 3akony VYkpainm «[Ipo 1epkaBHY peecTpariro
IOpUIUYHUX 0cCi0, (Pi3MyHUX O0CI0 — MIANPHEMIIB Ta TPOMAICHKUX
(bopMyBaHb»;

HEBIJMOBIIHICTh BIJJOMOCTEW, 3a3HAYCHHX Y 3asBl MPO JEpiKaBHY
peecTpario, BiIOMOCTSIM, 3a3HAUYEHUM Y JOKYMEHTaX, MOJaHHUX IS
Jep>KaBHOI peecTpailii, ab0 BiTOMOCTSIM, IO MICTATbCA B €IUHOMY
JIEPKaBHOMY PEECTpPl IOPUAMYHUX OCI0, PI3UIHUX 0Ci0 — MiAIPUEMITIB
Ta TPOMaJICbKUX (POPMYBaHb;

HEBIAMOBIAHICTH BIOMOCTEH, 3a3HAUCHUX y JOKYMEHTaX, MMOJaHUX
JUTSL Iep KaBHOI peecTparlii, BIIOMOCTSAM, IO MICTATbCS B €IUHOMY
JIep>KaBHOMY peectpi IOPUTUIHUX oci0, Gbi3UIHIX
0ci0 — MiAMPHEMIIIB Ta TPOMAJICEKUX (DOPMYBaHb;

HEBIJNOBIHICTh  pEECTpPAIIfHOrO HOMepa OONIKOBOI  KapTKH
IUIaTHUKA MOJATKIB abo cepii Ta HoMepa macmopra (s (i3MYHHX
oci0, sKI 4Yepe3 CBOI peliriiHi NepeKOHaHHS BIIMOBHWIIUCS BiJ
NPUUHSITTA peeCTpallifHOr0O HOMepa OO0JIKOBOiI KapTKHU TIIaTHHKA
M0/IaTKiB, TIOBIIOMIJIN TIPO 1I€ BIANOBIIHUN KOHTPOJIOIOYUI OpraH 1
MaroTh BIAMITKY B MAacHOpTi MpO MpaBoO 3AIHCHIOBAaTH IJIaTeXi 3a
Cepier0 Ta HOMEPOM IacTopTa) BIJOMOCTSM, HaJIaHUM BiJMOBITHO 10
ctarti 13 3akony Ykpainu «lIpo gepxkaBHy peecTparlito RPUIAIHUX
0ci10, ¢p13MYHUX 0C10 — MIANPHUEMIIIB Ta IPOMAIChKUX (DOPMYBaHbY;

HEeCIUIaTa aaMIHICTPaTUBHOTO 300py abo criata HE B TOBHOMY
o0cs131;

HEeCIUIaTa aaMIHICTPaTUBHOTO 300py abo crjara HE B MOBHOMY
00cs31
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[Tepenik miacTaB AJsl BIIMOBH Y
JepKaBHIN peecTparlii

JlokyMeHTH nofjaHo 0c00010, SIKa HE Ma€ Ha 11€ TOBHOBAXKEHb;

y €auHOMY Jep’KaBHOMY pEECTpl IOPUIUYHUX OCi0, (PI3uIHUX
oci0 — WANPUEMIIB Ta TPOMAJICBKUX (OPMYBaHb MICTATHCA
BIIOMOCTI TpO CyJIOBE pIlIEHHS MO0 3a00pOHU Yy MPOBEJEHH]
peecTpariitHoi ii;

HE YCYHYTO MIJACTaBM JUId 3yNUHEHHS pO3IJSAAY JOKYMEHTIB
IIPOTATOM BCTAHOBJIEHOT'O CTPOKY
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Pe3ynbTaT HagaHHs
a/IMIHICTPAaTUBHOI TOCIYTH

BHecenHs B1AMOBIAHOTO 3amucy A0 €AMHOTO JEPKABHOTO PEECTPY
IOPUJIMYHUX OCi0, (I3MYHMX 0Ci0 — MIANPUEMIIB Ta T'POMAICHKUX




dbopmyBaHb;

BUMKCKA 3 E€IUHOTO [Ep>KaBHOTO PEECTPY HOPUIAMYHUX 0Ci0,
Gi3UYHUX 0Ci0 — MIAMPUEMITIB Ta TPOMAJACHKUX (HOpMyBaHb — y pasi
BHECEHHS 3MiH JI0 BIZIOMOCTEH, 1110 BiT0OOPaKarOThCs y BUIUCII],

MOBIIOMJICHHS TIPO  BIIMOBY y JI€pXaBHIM peecTparii 13
3a3HaYCHHSM BUKJIIOUHOTO MEPENiKy MiICTaB sl BiIMOBH

15 |Cnocobu oTpuMaHHs BiIOBIIi
(pe3yabTarty)

PesynpTat HamaHHS ~aaMiHICTpaTMBHOI MOCIyrd Yy  cdepi
Jep>KaBHOI peecTpalii (y ToMy YHMCIli BUNTHCKa 3 €TUHOTO J1epP:KaBHOTO
peecTpy IOPHIMYHUX 0Ci0, ¢i3uYHHX O0ci0 — MiANPUEMIIB Ta
IrpOMaJChKUX (hOpMyBaHb) B €ICKTPOHHIN (OpMi ONMPIITIOAHIOIOTHCS
Ha TMOpTaJli E€JIeKTPOHHUX CEpBICIB Ta JOCTYMHI I iX TMOIIYKYy 3a
KOJIOM JIOCTYIIY.

3a OaxaHHAM 3asBHMKa 3 €IHMHOTO [JEPKAaBHOTO pEECTPY
IOpUIUYHUX 010, (Pi3MUHUX OCI0 — MIANPHEMIIB Ta TPOMAICHKUX
(dopMyBaHb HA/IA€THCS BUIUCKA Y ManepoBii (GopMi 3 mpocTaBIeHHIM
HOIANUCY Ta TI€YaTKH JEepXKaBHOTO peecTparopa Ta IE€YaTKH,
Bu3Ha4YeHoi 3akoHoM Ykpainu «[Ipo HOTapiaT» (y BHIAIKy, SKIIO
JEp>KaBHUM PEECTPATOPOM € HOTapiyc) — y pasi MOJaHHS 3asiBU PO
JIEp>KaBHY PEECTpaIliio y Mmaneposiit popmi.

VY pa3i BiZMOBH Yy JepiKaBHIN peecTparlii JOKyMEHTH, TOJaHi s
nepkaBHOI — peectpamii  (KpiM  JOKYMEHTa  Mpo  CIUiaTy
aJMIHICTPATUBHOTO 300py), MOBEPTAIOTHCS (BumaroThbcs,
HAJCHUJIAIOTHCSA TIOIITOBUM BIAIPABICHHSM) 3asABHUKY HE Ii3HIIIE
HACTYITHOTO POOOYOro IHS 3 JHS HAJXOPKEHHs BiJ 3asBHUKA 3asBU
PO iX MOBEPHEHHS

Cekperap MiCBKOi paau

K.I.Myceiiko

[Hpopmariiiny KapTKy MiArOTOBIEHO BIJAIOM JIEp:KaBHOI peecTpalii

HauanbHuk BTy AepKaBHOT peecTpartii P.B.Ponenxo




